English 1213.012  Spring 2000

Instructor:  Judy Reynolds

website:  http://www.ou.edu/faculty/R/Judith.R.Reynolds-2

                                                    POLICY STATEMENT 

ATTENDANCE Because this is not a lecture class, attending class every day is essential for your success in this class. You will need to sign the attendance sheet each class period. This is your responsibility. If your name is not on the attendance sheet, you will be marked absent! If you have to miss a class because you are ill, bring a note from the doctor or the clinic that treated you, and I will excuse your absence for that day. An absence can only be excused if it was caused by a documented illness, death, or a court appearance.

Please be on time to class. I plan to start each class on time and it is disruptive for me and the whole class if students come in late. I know that sometimes it is not your fault if you are late to class. Don't worry about coming late when your instructors have kept your earlier classes overtime, just be on time to every class that you can! Students who regularly come late to class irritate me and disrupt class, so please come to class on time as often as possible. Attendance can affect your final grade in this course. The English Department attendance policy for TTh classes is: after 3 unexcused absences your grade will be lowered one full letter grade, after 5 unexcused absences your grade will be lowered two letter grades, and after 7 unexcused absences you will fail the course.

FINAL GRADES Your grade for this course will be based mainly on the essays you write. Here is how I will compute your final grade:

Personal Error Log 50 points max.

Complete Journal 50 points max.

Homework 100 points max.

4 essays about 100 points max. each

Microthemes  about 50 points max. each

Quizzes about 50 points max.

If you have 90% of the points in this class, you will have earned an A for the course. Everyone in class could potentially earn an A in this course.

ASSIGNMENT POLICY I will give you a syllabus which will include a calendar with the due dates and class activities at the beginning of each essay unit. Essays need to be turned in on time. They are due in class on the day assigned. Late essays are not acceptable.  If you are having real difficulty getting a paper completed, talk to me well in advance of the day it is due.  Turning an essay in late will mean you forfeit the opportunity to revise the essay for a better grade.

You will be doing a variety of writing activities before you finish each essay. Drafts of your essay and the comments your classmates made on the revision guides must be turned in with your final paper. These drafts will not be graded, but I will not grade a paper without them. The comments that you write for your classmates will contribute to your grade for each essay unit.

All final essays need to be typewritten double-spaced. There are typewriters/computers available to students many places on campus--see the list at the end of the Policy Statement. Just staple the pages of your essay together; do not use plastic covers or folders to submit your work please.

I am required to keep all graded, final copies of your papers. You may make copies of them for your own files.

The final copy of each essay should have your name, the course and section number, the date, my name, and the title of your essay on it. All work that you do for this course is public; it will be read by your fellow students and by me. Keep this in mind when you choose your topics. You will be asked to make copies of the drafts of each essay for others to read.

A final word about grades. At the end of every semester, at least one student has come to me in a panic about his/her grade in this class. It is too late at that time to do much about grades. Students who have failed my class in the past have not attended class regularly or handed in all of their assignments. Please follow the syllabus carefully, complete all homework assignments, keep a complete journal, submit your essays on time, and attend class regularly throughout the semester. These efforts will ensure a good grade in this class. Remember that I don't give grades--you earn them.

HOMEWORK I will record each homework assignment that you complete on time. If you complete 100% of your homework assignments you will earn 100 points toward your final grade. Any missing assignments will result in a proportionately lower total number of points for homework. I will not be grading homework assignments; I will read them, perhaps comment on them, record that you did them, and return them to you. A check mark on the homework paper will show you that I have recorded it. Please keep your homework assignments for each unit in case there is ever any question about whether you finished one of them or not. If you keep them, you can show them to me again and I can make sure that I have a record of them. Homework assignments are due the class period after they are assigned. Homework assignments for each unit will not be accepted after the final paper has been submitted. Homework does not need to be typed.

JOURNAL Each Tuesday you will need to submit one page of journal freewriting. This writing should be your reactions to the work you have done in class the previous week. Use this journal to record your ideas for current and future essays, as well as to communicate with me. Include your discoveries, doubts, questions, frustrations, goals, and successes in this journal writing. Your journal writing does not need to be typed; it just needs to be legible. I will record that you submitted each week's journal assignment and mark each one that I have read with a check before I return it to you. Please keep all of your journal writing together in your 3-ring notebook or on your disk. I may or may not write responses to your journal depending on what you have written and what I feel I have to contribute. Your journal writing will be shared between you and me. Always write at least one full page. If you find this is difficult, keep a running journal throughout the week adding thoughts as they occur to you. 

PERSONAL ERROR LOG Polishing your draft before printing out your final copy of your essay is an important effort. To help improve your polishing techniques, I will mark on each essay that you submit for a grade any grammatical or mechanical problem that I notice. You will need to correct these problems and keep a record of the kinds of problems you have had this semester. This record will be your Personal Error Log for the semester. This Log should help you polish future college writing carefully.

PLAGIARISM If you use someone else's writing, either published or unpublished, without documenting that it is not your own writing, you are guilty of plagiarism. It is a form of academic misconduct that seriously undermines the intellectual pursuits undertaken in the university and, therefore, is severely punished. Do not allow other students to copy your work and turn it in as their work. If you are ever unsure what plagiarism is, please ask me. Plagiarism is not tolerated at the University. The penalties for plagiarism are severe. Don't plagiarize! 

WRITING CENTER The OU Writing Center is a free service for students. If you would like some help organizing your ideas for your writing assignment, make an appointment for a 45-minute conference with a Writing Center consultant (325-2936). Bring a copy of the assignment your instructor has given you when you go to the conference. Do not wait until the last minute before your paper is due to contact the Center. Do it early so you will have time to rethink and revise your assignment.

The consultants will not edit, correct, or proofread your papers, but they will point out possible problems and offer advice about revision. Their goal is to teach students to become effective independent writers rather than to "fix" a particular draft. 

Consultants are available by appointment in room 209 of the Physical Sciences Center. 

ACCOMMODATIONS Any student in this course who has a disability that may prevent him or her from fully demonstrating his or her abilities should contact me personally as soon as possible so we can discuss accommodations necessary to ensure full participation and facilitate your educational opportunity.

