
SPECIAL FORM FOR MAKING CHANGES IN COURSE GRADING 
This form is to be used for requesting a change in course grading from letter grades to S/U or from S/U to letter grades when (1) the 
desired grading is an exception to University grade regulations or (2) the grading is to be changed from the mode used when the 
course was last taught. 

University regulations governing S/U grading stipulate that: 

1. A graduate level seminar may be graded either S/U or A, B, C, and does not require individual course approval. However, the
course must initially be identified as a seminar and the entire class must be graded the same way.

2. A graduate student must be graded S/U for special problems (or studies) courses, individual research, and directed reading
courses. Undergraduate students may receive either S/U or A, B, C, grades in directed reading courses. Directed Reading
courses should NOT be designated specifically for S/U grading unless it is explicitly intended that undergraduate, as well as
graduate students, in the class are all to receive S/U grades.

3. An S must be used to indicate successful completion of thesis and dissertation research courses numbered 5980 and
6980 and for thesis and dissertation equivalent courses numbered 5880 and 6880. These courses are automatically designated
for S/U grading on the Class Schedule file.

4. S/U grading not automatically allowed by University grading policy must be specifically approved by the department and the
college offering the course AND by the Graduate College when the course carries graduate credit. Courses must be of a
non-competitive nature to be approved for the S/U grading scheme and the entire class must be graded on that basis.

GRADING MODE CHANGES MAY BE APPROVED PERMANENTLY OR ON A ONE-SEMESTER BASIS. THE 
REQUEST MUST INDICATE THE INTENT. 

COURSE INFORMATION 

Department:  _______________________________________  College: ___________________________________________ 

Course Number:  ____________________________________  Title:  _____________________________________________ 

Current Grading Mode:  ______________________________  

Permanent Change:  New Grading Mode:  _____________________ Term Effective:  ____________________ 

Temporary Change for Section(s):  Section Number:  ______  CRN #:  ______  New Grading Mode:  _________________ 

Semester:  ____________________   Section Title:  ___________________________________________________________ 

Type of Instruction:  ________________________ 

Reason for Request:  __________________________________________________________________________________________ 

APPROVALS 

Department Chairperson:  ___________________________________________  Date: __________________ 

College Dean:  ___________________________________________  Date: __________________ 

Graduate College: ___________________________________________  Date: __________________ 

Academic Publications: ___________________________________________  Date: __________________ 

Forward to the appropriate offices for approval.


	Course Information
	Approvals

	Department: 
	College: 
	Course Number: 
	Course Title: 
	Current Grading Mode: [Select Grading Mode:]
	Permanent Grade Change Mode: [Select Grading Mode:]
	Term Effective: 
	Section Number: 
	CRN: 
	Temp Grade Mode Change: [Select Grading Mode:]
	Temp Change Semester: 
	Section Title: 
	Type of Instruction: [Select Instruction Type:]
	Reason for Request: 
	Dept Date: 
	Dean Date: 
	GC Date: 
	AP Date: 


