
Finding Supplier Subcontracting Plans
and Diversity Certifications



Introduction

 To support the University’s research and mission goals, effective November 1, University
Procurement tracks and verifies Supplier diversity certifications when onboarding suppliers
in the OU Marketplace.

 Tracking and verifying will help the University employees, particularly those engaged in
research, with identifying small and disadvantaged businesses and more thoroughly develop
subcontracting plans to meet federal requirements.

 This also allows Procurement to include small and disadvantaged businesses in sourcing and
solicitation events.



University Suppliers

 All Suppliers who are doing or intend to do business with the University must
register in the OU Supplier Portal.

 Suppliers are added to the OU Supplier Portal by Procurement when:

 Requested by an employee

 Requested by a Supplier

 Procurement need

 Procurement’s Supplier Relations department sends each supplier an invitation to
register.



Supplier Registration

 During the registration process, Suppliers must provide information about
their business, the goods and services they provide, and other general business
information.

 Suppliers can identify state and federal certifications that they have and
include certification documentation.

 When the Supplier completes the registration, if the Supplier designates a
certification, Supplier Relations will verify the information provided.



Searching Suppliers
 To find a Supplier, log into the OU Marketplace using the link on Procurement’s website

 Search for Supplier by clicking the “OU Supplier Dashboard” or the Supplier Search 
button.

DashboardButton

https://www.ou.edu/purchasing


Supplier Search, “OU 
Supplier Dashboard”

 The OU Supplier Dashboard has two
ways to locate Suppliers with
certifications

 Supplier Search – Allows you to
search for suppliers by name,
certification, or other
information

 Diversity Certifications – Locate
suppliers by name that have
designated a certification

Supplier Search

Diversity Certification



Supplier Search, 
“Supplier Search”

 You can search for Suppliers using
the Supplier Search function on the
home page or in the OU Supplier
Dashboard.

 If you know the name of the
Supplier, type in the name, which will
take you to the Supplier’s Profile.

 If you are looking for a Supplier with
specific qualifications or
certifications, click on the “Advanced
Search” function.

Supplier Search



Supplier Search, 
“Advanced Search”

 To search Diversity Classifications,
open the “Company Classification”
dropdown and enter the certification
type you are looking for.

 Clicking the magnifying glass will
bring up the different types of
certifications available to search.
Select the certifications that apply
and hit search.

Company & Diversity 
Classification 

Certification Types

Search



Supplier Search 
Results

 Hitting “Search” will generate a list
of Suppliers meeting your search
requirements, including Diversity
Classifications the Supplier has
provided.

 Clicking the Supplier will take you to
the Supplier Profile



Supplier Profile –
Diversity Certification

 The Supplier Profile provides
information about the Supplier,
including products and services and
diversity registrations

 Click on the “Diversity” dropdown
and select “General” to see the
Supplier’s certifications

Certifications



Supplier Search Profile 
- Diversity 
Certifications
 Some profiles may show designated

certifications but no verification. This
does not mean a check has been run.
It means no information was returned
or verification data is not readily
available.

 Click on TealBook to see the results.
This shows the date and time the
verification of the request was
submitted and the Confidence Score
of the search.

 You can request a verification update
by contacting Supplier Relations

Verification Status Checks 



Supplier Search Profile 
– Verifying Sources

 Click on “TealBook Sources” link to
see the verification information.

 Click on the “Source URL” to see
the actual document. If there is no
“Source URL,” the information is
verified, but does not include
documentation.

TealBook Sources

TealBook Sources 
– Source URL



Supplier Search Profile 
– Verifying Sources

 Click on “TealBook Sources” link to
see the verification information.

 Click on the “Source URL” to see
the actual document. If there is no
“Source URL,” the information is
verified, but does not include
documentation.

TealBook Sources

TealBook Sources 
– Source URL



Supplier Search Profile 
– Verifying Sources

 Clicking the URL link will take you
to a different site where you can find
the verification source.



Diversity Certifications

 In most cases, a diversity certification check is not run on a Supplier until the
Supplier completes registration.

 Some Suppliers submit their own certification documentation. This information is
available in the Supplier Profile.

 Suppliers receive an automatic notice when a certification expires. The Supplier is
required to update the certification.

 Questions – supplierrelations@ou.edu

mailto:supplierrelations@ou.edu
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