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2026 2027 Mandarin Center Event Proposal Form




Event Submission Deadline: Submit your proposal at least 30 days BEFORE You need funding. 
(e.g. If you need supplies by Sept. 8th for your event on Sept 15th, then your submission deadline is August 8th)



Name:
School/Organization:
Proposed Start Date:
Proposed End Date:

[NAME OF YOUR EVENT] Proposal

Course Summary

· Where and when your course will be
· How your course will help students/ people in the community learn more about Mandarin lang/culture
Proposed course outline

This section should include:
· Proposed teaching materials (e.g. textbooks, videos etc)
· Topics/ activities and how they relate to Mandarin class (e.g. week 3, zodiac paper cutting activity to explore traditional  paper craft and the Chinese Zodiac. )

Proposed Budget

This section should include:
· Expected hours worked x number of people (e.g. Total Labor Hours= 4hrs X 1 person= 4)
· Itemized supply list ( if applicable)

Written by: Lindsay Barnes (Updated: October 2026)
